MCT PROPS/SCENIC RENTAL

Guidelines and Policies

Last Updated 11/14/2025
SAFETY ISSUES

1. Storage spaces should remain free and clear to the best ability, allowing for passage.
a. Keep returns and restocking piles to a minimum
2. Ladders are for Staff (including volunteers) use ONLY. Under no circumstances should
clients use a ladder.

CUSTOMER SERVICES

1. General
a. No children under the age of 16 allowed without a parent or guardian.

INVENTORY

Inventory disposal

a. Allinventory disposal must go through the Technical Director (TD) and Staff
Scenic/Prop Designer(s) for approval

b. All Rentals and information are to be kept track of in the appropriate
corresponding google sheet/folder.

c. Donate items to area schools or other charitable organizations. Require donated
items to be picked up from MCT within 3 business days.

d. Sales are allowed when discussed with the TD and Scenic/Prop Designer(s)

RENTAL FEE STRUCTURE

1. RENTAL APPOINTMENTS

a. Appointments MUST be made at least one week prior to the appointment date.

Walk-in appointments are not available.

2. PROP RENTAL FEE BREAKDOWN:

a. Small item — $10

b. Medium item — $20
c. Largeitem — $40
d
e

Education/Non-profit—Small- $5, Medium-$10, Large- $20
Specialty/custom props are tbd by Props Designer and are not guaranteed to be
offered at a discount.
3. PROP RENTAL FEES are based on a scale of small, medium, large, or
specialty/custom.

a. Small prop items- Basic Handheld items. Some small props (Such as cups or
plates) can be rented in sets at the cost of an individual item.

b. Medium prop items- items too big to be handheld, but small or plain enough to be
easy to carry.




c. Large prop items - larger sized items such as decor pieces, etc.
d. Specialty/custom - Props that are of significantly high value, are show specific, or
specially crafted/constructed.
4. SCENIC RENTAL FEES:
a. Basic stock furniture items - $20
b. Valuable or custom stock furniture items - $40
c. Larger build scenic pieces are tbd by TD and Scenic Designer(s) at a minimum of
5% of the cost of the build.
d. Education/Non-profit — Basic - $10, Valuable - $20; Larger items tbd with no
guaranteed discount.
e. NOTE: Some scenic rentals may require a deposit on the front end. Deposit will
be refunded upon return of rental or kept in the case of significant issues.
5. RENTAL FEES are priced per week. Weeks are measured from the day of rental (ex:
monday-monday, tuesday-tuesday, etc.) Partial weeks are priced as full weeks.
6. ADDITIONAL FEES
a. Damaged- Price of replacement. In some cases, it may be agreed upon for a
replacement to be provided. In the case of providing replacement, replacement
item must be evaluated by Scenic/Props/TD before accepted.
b. Late return- Charge of an additional week. Charge after one week will be for
replacement.
c. Lost items- Price of replacement
d. Special cleaning- Price of services
e. Price of all replacements do not include rental fee- it is in addition to.
7. DISCOUNTS
a. Texas Nonprofit Theatres Individual and Organizational Members may receive
a 20% discount
i. All additional fees will apply
ii. Must be a current TNT Member to qualify
b. MCT Volunteers may have the Education rental rate.
i. All additional fees will apply
ii. Must be a current MCT Volunteer/HamHock to qualify
ii. For personal use only. Does not include rentals for other organizations or
individuals
8. ALTERATION
a. Any alterations must be approved by TD and/or Scenic/Props Designer(S).
A fee will be decided upon in this instance based on the work done.




